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Adding an Organizer Page (Folder), Page (File), or URL (Link) 
 
Add a Organizer Page 
 
1. Click on “Add Page or Tool”. 
 

 
 
 
2.  Click on “Organizer Page”. 
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3.  Name your organizer page and select a place to put it, click “Add”. 

 
 
 
Create a Page 
 
1. Click on “Add Page or Tool” 
 
2. Click on “Single Page” 
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3.  Name your page, and select “Browse…” to view WebCT file manager. 

 
 
4.  Click “Browse…” to upload your file to the WebCT file manager.   
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5.  The document you uploaded should be autmoatically selected.  Click “Add Selected” to 
continue. 
 

 
 
6.  Select how you want the page to appear (as a “popup” in its own window, or in the WebCT 
frame), where you want it to appear (on which “Organizer Page”), any special icons you would 
like for it, and then click “Add”. 
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How to Add a Link (URL) 
 
1. Click on “Add Page or Tool” 
 
2. Click on “URL” 
 

 
 
3.  Enter the Title of the Web site, the URL, how you want the page to appear (as a “popup” in its 
own window, or in the WebCT frame), where you want it to appear (on which “Organizer Page”), 
any special icons you would like for it, and then click “Add”. 
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How to Remove an Item from WebCT 
 
1.  Click on the radio button next to the item you want to remove then on “Delete”. 
 

 
 
 


